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 General Instructions: 

(i) There are 3 sections in this paper. 

(ii) All the questions are compulsory. 

(iii) Answer the questions as per the given instructions. 

 Section A 

Q-I Tick the correct options. 

1. ________________ means changing the existing name of a file or folder. 

 a) Tiles b) Copying c) Renaming 

       

2. _____________ in the Start menu can be combined to form a group. 

 a) This PC b) Renaming c) Tiles 

 
Section B 

Q-II Rewrite the following sentences by replacing the underlined word. 

1. To create a shortcut icon, drag the icon from the Start button to the taskbar. 

2. Ribbon displays your system’s main drives, folders and connected devices. 

3. Copy-Paste removes the file from its original location. 

Q-III Write the shortcut keys for the following. 

1. Cut-  

2. Copy-  

3. Paste-  

4. To open Windows Explorer-  

 
Section C 

Q-IV Answer the following question. 

1. What are universal apps? 

2. Define Files and folders. 

Q-V Competency based question. 

1. 

 

 

Riya wants to organize all her family photos stored on her Windows 10 laptop at one place. 

Which app should she use? 

2. 

 

Anita wants to find the main drives and connected devices on her PC quickly. Which icon 

or folders should she open? 
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Q-VI AI (Artificial Intelligence) based question. 

1. Give one example of Smart Voice Assistant- 

 

 

2. Give one example of Navigation App- 

 

 

 

  

  

 Answer Key 
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 Section  A 

Q-I Tick the correct options. 

   1- (c) Renaming                2-(c) Tiles 

 Section B 

Q-II Rewrite the following sentences by replacing the underline word. 

1. To create a shortcut icon, drag the icon from the Start button to the desktop 

2. This PC or File Explorer displays your system’s main drives, folders and connected devices. 

3. Cut-Paste removes the file from its original location. 

  

Q-III Write the keyboard shortcut  for the following. 

Ans: 1.Cut- Ctrl+X      2.Copy-Ctrl+C      3.Paste-Ctrl+V           4.Windows+E.   

 Section  C 

Q-IV Answer the following question. 

1. What are universal apps? 

 

Ans: Universal apps are found in all devices from the phone to desktop  

 PC.Examples:Photos,maps,mail,clock,calendar etc. 

2. Define are Files and Folders. 

         

Ans: File:- It is a collection of related information must be stored and oragnised properly. 

 Folder:- Folder is an area on a computer where you keep relevant files. 

  

Q-V Application based question. 

1. File Explorer 

2. This PC 

Q-VI AI(Artificial Intelligence) based question. 

1. Alexa,Siri 

2. Google Maps 


