Delhi Public School, Gandhinagar
Class- 111
Computer Sample Notebook
L.3 Working with MS Word (Sept’25 — Oct’25)
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| allow you to write letters. _Keyboard

| allow you to move to the next line. _Enter Key

| allow you to delete the letter to the left of the cursor.  Backspace key

) | allow you to move the cursor up, down, left and right. _Arrow Keys

| allow you to delete the letter to the right of the cursor. _ Delete Key

& | allow you to create blank space between two words. Spacebar Key
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QO : Aﬂiﬂﬁ Perform the following tasks in MS Word.

Task 1: Open a new document.

Task 2: Type the following nursery rhyme. @
One, two, three, Four and five, y

| caught a hare alive; Six, seven, Eight, %\

Nine and ten, :

| let him go again ‘

e
To be done in Practi—cal

——
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* ASSESSMENT
TIME

Section-l
A Fillin the blanks.
1. The _Caps Lock key is a toggle key. 1
2. The Undo command is used to remove the last action:-.

done in the document.

3. The Minimize button is used to reduce the size of the MS
Word window

4. The Save command is used to save the document

Page No. 40 and 41

B Multiple Choice Questions.

«'1. The words and sentences that we type on a computer are called

(a) Letters (b) Number %
(c) Alphabet (d) Text

2; The key is used to start typing on a new line ina

word document. |
(a) Enter (b) Spacebar %
(c) Shift (d) Alt i 4

shortcut key is used to undo the changes in a

o) The
document.
@ cul+x ) ® cul+Y (3
(c) Ctl+Z e{ @ cu+c
4. is used to reverse the previous action.

/ (@) Close 0 (b) Undo {y
(c) Back {:} (d) Redo {::}
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C Write (T) for true or (F) for false statements.

1. Microsoft Word is a Word processor. £ % 3

2. The cursor is a small blinking line. ;2

3. You cannot open a saved document. - F

4. The backspace option is used to delete a letter. T
Page No. 41

D. Answer the following.

1. Which key is used to type the text in capital letters?
Ans. Caps Lock Key.

2. What are the various options to erase your text in a document?
Ans.  The Delete Key and Backspace Key are used to erase the text in the document.

3. What is the difference between Undo and Redo command?
Ans. The undo command is used to remove the last action done in the document,
whereas, Redo command helps to reverse an undo command.

4. Write the shortcut keys of the Undo and Redo Commands.
Ans. Undo Command - Ctrl + Z
Redo Command - Ctrl +Y

Page 3 of 6




Page No. 41
Section-li

%
m Application Based Questions

I. Radha is learning to work in MS Word. Help her to identify the
options she will use in the following situations.

(a) She typed some text in her document. It got deleted by
mistake. Which option will she use to recover the text?
Undo Command
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(b} She is typing some text in her document. She wants to moy ¢
EO the next line in the document. Which option will she usc
for the same?

Enter Key

she use before closing the document?
Save Document

CBE Based Questions

A. Fillin the blanks. E
1. Microsoft Word is a very popular _ Word processor

2. The Maximize button is used to increase the size of the MS Word window.

3. When you open MS Word, a document s created automatically.

4. You can type letters in capital case using the €apslock ey

B. Write “True” or “False”.

1. You cannot make changes after saving the document.
2. The Undo button is present in the View tab.
3. The Backspace key is used to position the cursor in a Word document.
4 A cursor tells the typing position in a document.
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Ans

Ans

Ans

Ans

Ans

Ans

Ans

Ans

Ans

10.
Ans

C. Multiple Choice Questions.

1. Which of the following is a toggle key to switch on and switch off the numeric

keypad?
(a) Caps Lock (b) Num Lock
(c) Alt o Both (a) and (b)

o

Which of the following is a shortcut key for the Redo command?
(a) Ctrl+A wCerY
(¢) Ctrl+Z (d) Ctrl+V

3. Which of the following contains the Save command?

(a) New % File

(c) Home (d) View

4. Which of the following can be done using a word processor?
(a) Type documents ;b)/Edil documents
(¢) Format documents All of the above
Who am 1?

| am the toggle key which is used to type on capital letters.
Caps Lock key.

| delete the text to the left side of the cursor.

Backspace key.

| delete the text from the right side of the cursor.

Delete key.

I help you to move ther cursor to up, down, right, left.
Arrow keys or Cursor control keys.

| help you to type your name.

Alphabet keys.

I help you to type your birthday.

Number keys.

I help you to correct your mistake and remove the last action done in the document.
Undo command.

I help you to close the MS Word Window.

Close Button.

I help you to save the document of the MS Word window.
Save Button.

I help you to reverse the action of the Undo command.
Redo command.
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11.

I am a type of a program which helps us to type, copy or delete the text.

Ans Word Processor.

12.

I am the toggle key that is used to switch on and switch off the Numeric Keypad.

Ans Num Lock key.

Label the MS Word Window Components.

Sty

MS Word Window Components

Maximize

 Quick Access Toolbar) (| F;ﬁnimize)l'

L I R S R SR L O 1 AR |
vivmnr %A Meamd 55
r— " -

Blank area

V St U -
=

Type your Favourite Poem from English Textbook in MS Word.
Type the table of 5 in MS Word.
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Delhi Public School, Gandhinagar
Class- 111
Computer Sample Notebook (Month: August’25)
L.7 File Management

Page No. 88

Look at the Fj
shown and a
given below.

le Explorer window
nswer the questions

Mention the names of any 2 folders
shown in the window.

Class 7, Class 8

2. Mention the name of any one file.
Computers.docx

Pg.No. 95 Activity — 1 To be done practically
Pg.No. 96 Activity — 6 To be done practically

Page No. 98
ASSESSMENT
* TIME

Section-l

A Fill in the blanks. \

1File Explorer == \
: is a file management application used by Windows OS.

2. The folder containing subfolders is called the Parent folder.
3

Shortcut is an icon that is linked to a file or a folder.

4. A folder inside another folder is called a Sub Folder
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g Write (T) for true or (F) for false statements.

1. A folder can contain files and folders. 1

7 A shortcut is used to organize files. F

[OLIAETS

A File Explorer is used to delete files and

(S

: ‘1o management too! i i
1e F 21 a file manage
4 A File Explorer
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l'c Multiple Choice Questions

1. File

Is a collectio
: n of . _
File data or information

(c) Shortcut 22; };Iolder
2. A folder can contain Multiple one of these
) Only on — fles
s d © ( Multiple

(c) Data (d) None of these
3. What do you called a folder inside a folder?

(a/ Sub folder (b) Child folder

(c) Parent folder (d) Main folder
4. A helps to organize files.

(J Folder (b) Shortcut

(c) File (d) None of these
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Folders help in storing and organizing files and data in the computer.

A shortcut is an icon that is linked to a file, folder or a program.

Which option is used to search for files in computer?
Search box is used to search for files in a computer.

1. File explorer is a file management application.
2. Itis use to browse folders and files stored on the computer.

E Find the words given in the Hints box and circle them.

D. Answer the following.

1. Why do we use folders?

Ans.

2. What is shortcut?

Ans.

3.

Ans.

4. What is the significance of File Explorer?

Ans.
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AnS.

AnS,

Application Based Questions

Sarita wants to navigate and access the files stored on her computer. Which
application should she use for it.

File Explorer

Sheena has created a file in Paint. But she forgot the folder where she has saved the
file. Can you help her in finding her file?

She can use search box.
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1.

CBE Based Questions

Shyam has created a file in MS-Word. What will be the extension of that word file?
(a) .docx (b) .word (c) .txt (d) None of these

Riya has drawn a picture in MS Paint but she has forgotten as to where it has been
Saved? Which option from the following will be help her to search her file?

(a) Search Box (b) Search Bar (c) Taskbar (d) None of these

Which of the following is an example of shortcut icon?

(@) File (b) Folder (c) Shortcut (d) Start Button

When you delete a file or folder it goes to the

4 Hard Disk Drives 3)

Local Disk (C)
- & _
y 170 Ghfeeof 21 G ‘

(a) Recycle Bin (b) This PC (c) Start Button (d) Drive
File Explorer is used to view all the drives available on your computer.

(True or False) True

This PC icon on the desktop is used to open the File Explorer.

(True or False) True
Jpg is the extension of image files. (True or False) True
You cannot rename the folder once created. (True or False) False

File Explorer helps to browse Folders and Files stored on the Computer.
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10.

11.

12.

A Folder is a named location on the computer where you can save your
Files.

A Shortcut is an icon that is linked to a File, Folder, or Program.

The folder containing subfolders is called the parent folder.

AIlL: Practical

File Explorer

v Devices and drives (2)

‘1

Local Disk (C) New Volume (E) \

S g |

|| “ag® 129 GB free of 213 GB W 603 GB free of 716 GB J
| Drivesina Computer

Opening File Explorer

you can open the File Explorer by clicking on the This PC icon on
i icon on the taskbar.
the desktop or the File Exp@\

- o m ¢ |a s e

@ O Type here to search &A_0 -

& |
")

3. File Explorer Windows

Right Pane

|

# Quick sccess

3 Desitep 4

& Downloads ¢ o

4 Documents 8t En

& Pt ¢ [}
My_data *

cbse
Left Pane o chptt
Downloads
Grade 3
& Crestive Cloud il
@ OneDrrve - Persor
@ This PC
P 30 Objects
1) Desitop
Documents
& Downdosds

File Explorer Window
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4. File and Folders

g,b
MP3

Audio file JPG Text file

Video file

5. Creating a Folder

I.  Creating a folder on the Desktop.
1. Right-Click on the blank area of the desktop. A dropdown menu
appears.

2. Select the New option and then click the Folder option

3. Afolder is created on the desktop with the default name New Folder.

AMD Radeon Software

View
Sort by
Refresh

Paste
Paste shortcut
Undo Move Ctrl+Z

[~ > [ roe

1 Display settings & Shortcut

&2 Personalize '] Microsoft Access Database

@ Bitmap image
= Microsoft Word Document
qu Microsoft PowerPoint Presentation
ﬁ;é"] Microsoft Publisher Document
¥ WinRAR archive
Text Document
@ Microsoft Excel Worksheet
WinRAR ZIP archive
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Name Date moddied Type e

3E CLASS TEACHER

Class 1- 5 Name hist sessi0n 24-25

CLASS 3 24-25 FULL SYLLABUS FINAL

Class 3 Term 1 24-25

L-1 THE COMPUTER SYSTEM

L-5 USING WINDOWS OS $ 1616 File folde

R
I" Worksheet from Ratnasagar website
; (&3 boot on screen
23 CLASS 3 CH 1 SCREEN SHOTS
G2 CLASS 3 CH EXCERCISE PHOTOS FROM ADOBE
623 CLASS 3 L-5 USING WINDOWS OS TXT BOOK EX
Class 4 L-4 Editting and Formatting in MS WOrd2016 - Copy

computer -classes name list

oo o

Paper format for PT 1

ii.  Creating a folder in a drive or another folder.
1. Open a File explorer.
2. Double click on the folder where you wish to create a folder.

3. Right click on the folder and select New and the Folder option to
create a new folder.

AMD Radeon Software |

o T
Sort by b ortcut
Group by > 05 Microsoft Access Database
Refresh Bitmap image
Customize this folder... M= Microsoft Word Document
¥ Microsoft PowerPoint Presentation
Paste

@ Microsoft Publisher Document
M WinRAR archive

Paste shortcut

Undo Move Ctrl+Z

|=| Text Document
Give access to > B Microsoft BExcel Worksheet
Properties ‘
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Name Date modified Type c
3E CLASS TEACHER 06-05-2024 165 File folder
Class 1- 5 Name hist session 24-25 1-05-2024 1648 File fo
CLASS 3 24-25 FULL SYLLABUS FINAL 24-0
Class 3 Term 1 24-25 28 2024 2142 File folde
L-1 THE COMPUTER SYSTEM 03-05-2024 1611 File folder
L-5 USING WINDOWS OS 03-05-2024 1616 File folder
R “““ > .‘4' 2 ;\|f‘!: oer
? yI2DUs 24-2 4 le ¢
v Worksheet from Ratnasagar website 08-05-2024 15:26 File folder
33 boot on screen 08-03-2024 1%:22 Microsoft Edge P KE
33 CLASS 3 CH 1 SCREEN SHOTS 16-03-2024 2207 Microsoft Edge P 447 KE
23 CLASS 3 CH EXCERCISE PHOTOS FROM ADOBE 5 24 2207 Microsoft Edge F 2,159 KE
23 CLASS 3 L-5 USING WINDOWS OS TXT BOOK EX 24-03-2024 20:40 Microsoft Edge P 2563 KB
@ Class 4 L-4 Editting and Formatting in MS WOrd2016 - Copy 16-03-2024 20:03 Microsoft Word D 426 KE
@ computer -classes name list 29-04-2024 2059 Micresoft Word [ 3KB
Q' Paper format for PT1 05-05-2024 07:3 Microsoft Word [ KE

6. Renaming a Folder or file
1. Right click on the folder that you want to rename.
2. Select the Rename option. The folder will get highlighted.
3. Type the required name for the folder.

=] Docuarents »

Class 3 Term 1 24-25

|&=] Pictures g

DPSG Session 24 #

L-1 THE COMPUTER SYSTEM
L-5 USING WINDOWS OS

-10 L-7FILE
maths GSEB -10 # e Open
3E CLASS TEACHER ew ol Open in new window
Syllabus
L-5 USING WINDOV V\)Ij sh Pin to Quick access
orkshe
L-7 FILE MANAGEN @ besn & SkyDrive Pro
Syllabus 24-25 @ CLASS 3 EH Scan with Microsoft Defender...
@ OneDrive @ CLASS 3 Give access to
@ CLASS 3 Restore previous versions
& This PC @5 Class4L|  Include in library
_JJ 3D Objects = comput Pin to Start
[ Desktop @) Paper fo 8 Add to archive...
d Documents #8 Add to "New folder.rar”
< Downloads 8 Compress and email...
D Music %8 Compress to "New folder.rar” and email
&= Pictures Send to >
B videos Cut
‘ie Local Disk (C:) Copy
| 3
= N VolumeD:) Create shortcut
= New Volume (F:) Delete
=¥ Network Rename
17items 1 item selected Properties
LN
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7.

Deleting a Folder or File

1. Right click on the folder that you want to delete.
2. Select the Delete option. The folder will get deleted.

New folder 08-05-2024 16:17
[ Adobe Scan 08 M Cpe 024 16:07
@5 CLASS 3 L-TFILE } Open in new window 08-05-2024 15:58
I CLASS 3 L-T FILE Pin to Quick access 024 16:27
@5 CLASS 3PRACTIC| % SkyDrive Pro > | 08-05-2024 16:17
(TG L7 FILE MANAGEN Ea Scan with Microsoft Defender... 08-05-2024 15:59

Give access to >
Restore previous versions
Include in library >
Pin to Start

u Add to archive...

{8 Add to "New folder.rar”

u Compress and email...

%8 Compress to "New folder.rar” and email

Send to >

Cut
Copy
Lisateshodout

Delete
REI"IEI’T'IE

Properties

8. Saving a File in the folder

1. Select the File Menu in the file.

B d S O -
HOME  IMSERT

s B B A

Select  View Properties Dy
= (Gridlines Ta

Table

2. Choose the Save As option

CLASS 3 PRACTICALS FOR _L-7FIL

Info

CLASS 3 PRACTICALS FOR _L-7 FILE MANAGEMENT JL

D: » New Volume M » DPSG Session 24-25 » L-7 FILE MANAGEMENT

Protect Document

Control what types of changes people can make to this document.

Protect
Document -
Inspect Document
J Before publishing this file, be aware that it contains:
CI"““'°’ Document properties, author's name and related dates
ssues ~

Footers
Custom XML data
Content that people with disabilities are unable to read
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3. Choose the desired folder. Type an appropriate name for the file.

OF save As X
b <« DPSG Se.. » L-7FILE MANAGEMENT > v O Search L-7 FILE MANAGEMENT 0
Organize v New folder Hesihw Q
_J 3D Objects 2 Name Date modified Type

B Desktop New folder 08-05-2024 16:17 File folder

5| Documents @S CLASS 3 L-7 FILE MANAGEMENT SAMPL...  08-05-2024 15:58 Microsoft Word
& Downloads {15 CLASS 3 PRACTICALS FOR_L-7FILEMA...  08-05-2024 16:17 Microsoft Word
} Music

[&] Pictures
B videos
‘aa Local Disk (C:)

- New Volume (D:
v

[T RRCLASS 3 PRACTICALS FOR _L-7 FILE MANAGEMENT JUNE_KV 08-05-24

Save as type: | Word Document

Authors:  LENOVO Tags: Add atag

[] Save Thumbnail

~ Hide Folders Cancel

9. Searching for a File
1. Click on the Search Box.

Documents web More v

Recommended X Top apps

Your Al-powered Copilot .;1 e ﬂi‘

Y odbye ti ! ol it ;
Say goodbye to endless search resuits File Explorer Microsoft Edge Word 2013
x3 g L2

Excel 2013

Word 2013
~ Trending searches

“J Paint ssic result 2024 kerala indegene ipo gmp
hindi song new 2024 ipl highlights 2024
Excel 2013

israel news arvind kejriwal shweta tiwari

Notepad sanju samson youtube tv jio cinema ipl

neet 2024 answer key manjummel boys

prajwal revanna pixel 83 free fire game

2. Type the name of the file you are searching for.
3. You will get the files with similar name. Choose the desired file.
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B gest match for documents

= CLASS 3 L-7 FILE MANAGEMENT
0 cearch in File Explorer

CLASS 3 L-7 FILE MANAGEMENT

= open

Documents: CLASS 3 L-7 FILE
= | © vanacement|

10. Creating a Shortcut on the Desktop
1. Right click on the file or folder for which you want to create a shortcut.

2. Choose Send To option and then Desktop (create shortcut).

Name g Date moddied

3E CLASS TEACHER 06-05-2024 165 File folder
Class 1- 5 Name list session 24-25 20
CLASS 3 24-25 FULL SYLLABUS FINAL
Class 3 Term 1 24-25

L-1 THE COMPUTER SYSTEM

L5 USING WINDOWS OS5

L-7 FILE MANA Open

Mabus 24-25
3 Open in new window

Worksheet fror
Pin to Quick access
G2 boot on screen

@ CLass3cu s B Syomedn
&) CLASS 3 CHEX £ Scan with Microsoft Defender...
62 CLASS 3L-SUS Give access to >
Q7 Classd L4 Edm Restore previous versions
Q7 computer -clag Include in library >
Q" Paper format ¢ Pin to Start Mectosoft Word O KB
23 Addto archive...
B3 Add to “L-7 FILE MANAGEMENT.car"
B3 Compress and email...
B3 Compress to "L-7 FILE MANAGEMENT.rar" and emad

T =R 55

Send to

v

O Bluctocth device
Bl Desktop (create shortcut)
AT

wil Fax recipient
Mad recipient

Cut

Copy

Create shortcut
Delete

Rename

- Properties

See the shortcut created on the Desktop.

=7iFILE
IMANAGEME
N TERShOTTCUt
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Delhi Public School, Gandhinagar
Class- 111
Computer Sample Notebook
L.6 More in Paint (August’24)

N

reate the following drawing in Paint using various shapes.

P NN NN NG NI

o

NN

To be done practically.

N ‘o X Draw the following drawing
| 'Activity 1 in MS Paint using various |
shapes and colour it. |

j —#

To be done practically.

P——————

-~

Draw any two fruits of your choice and |
colour them. Also, name the fruits with the
help of the ‘Text’ tool.

__ o
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Section-l

A Fillin the blank.

1 Microsoft Paintis a simple graphics program in which you can draw and

colour various pictures.
2. The Select
: 8

tool is used to select any part of the image.

The Free-Form selection tool is used to select part of the image in
an irregular shape.

4. _Rotate means to turn the selected picture horizontally or vertically.
. The Color Picker tool is used to select or pick a colour from the drawing

o4

Page No. 85

g Multiple Choice Questions.

1. You can select parts of a picture by making use of the ll
tools. = |

i

(a) Copy {:} (b) Rectangular selection (:} \
(c) Freeform selection {:} (d) Both b and ¢ J |

2. The Resize option is present in the . ‘

(a) Ribbon (b) Toolbar {:} |
(c) Drawing area {:} (d) None of these Q

3. To zoom in on a section of an igpage, you should use tool.
(a) Magnifier (b) Free-Form 0 |
(c) Brush (™) (d) Eraser O ’

4. Which command is used to copy the image? 0
(a) Copy {y/ (b) Cut o
(¢) Zoom-in {:} (d) Rotate

Page No. 85
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L

C ' Write the purpose of the following tools:

-To view the drawing

-To remove the result 3. Zoom-in in bigger size.

1. Undo | of previous action.

4. Color picker|-To pick a color

2. Rotate | -To flip the image horizontally from the drawing. | |

or vertically.

Page No. 85

D. Answer the following.

1.  How many selection tools are present in MS Paint? Name them.
Ans. There are two types of selection tools in MS Paint. The Rectangular selection

and Free-Form selection tool.

2. What do you mean by zooming an image?
Ans. Zooming is used to view image in a bigger size.This is called zoom in or magnify.

3. Which command is used to view the image in a bigger size?

Ans. The magnifier tool is used to view the image in larger size.

Page No. 85

Section-lI
‘ :\g{] Art Integration

f Create a Teacher’s day card for your teacher in Paint.

To be done practically.
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10.

11.

12.

CBE Based Questions

Which of the following contains the Paint option?
(a) Windows Accessories (b) Start (c) All Programs (d) Control Panel

Which of the following contains the Select command?
(a) Image (b) Tools (c) Shapes (d) None of the above

Which of the following contains the tools to Flip the image?
(a) Rotate (b) Select (c) Tools (d) None of the above

Which of the following options is used to move the image?
(a) Cut, Paste (b) Copy, Paste  (c) Move (d) None

The Rectangular Selection tool is used to select an image or part of the image

in a rectangular form. (True or False) True
The Color 1 is selected for the Eraser tool to erase things. (True or False) False
You cannot change the size of a Picture once it is saved. (True or False) False
You can make drawings with a brush or Pencil tool. (True or False) True

The Color picker tool is used to select a color from the drawing.

The Magnifier command allows you to view the drawing in a smaller size.

The resize option is present in the Image group.

The Magnifier tool is present in the Tools group.
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Delhi Public School, Gandhinagar
Class- 111

AIL: Practical
L.6 More in Paint

Note: Follow the detailed steps given in the textbook L-6.

Opening Paint
I. Click on start.
ii. Click on Windows Accessories.

iii. Click on Paint.

i . Internet % My Documents
é Internet Explorer J

w5 E-mail | "2y My Recent Documents »
lJJ Outlook Express windows Catalog

windows Update

79 Accessibility

) Communications

Mew Rich Text Document

l@ Entertainment

Games

5 (K A7 1, S 4

'@ Swystem Tools

i Startup

Address Book

Internet Explorer

~| Calculator

'@ Tour Windows XP

b | Files and Settings Tr.
9 Wizard

w FreeCell

all Programs B

MSH Explorer

Command Prompt

i) Outlook Express Motepad

. Remote Assistance Paint

windows Media Player

Program Compatibility Wizard

hronize
T

Tour nnaow

@ Log OFf o Turn OFF £ windows Explorer

L P U o oy Py

| 3 windows Messenger
| @) mwsnap >

Svn

(Or)
I. Type Paint in the Search box.
ii.  Click on the paint application.
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All  Apps Documents  Web
Best match
:,'j Paint
App
Apps
Paint 3D

Configure Tux Paint

Tux Paint (Windowed) = oOpen

Tux Paint (Full Screen)

Search the web Recent

=

paint - See more search results Find storage devices

=

- Kavitha A iversity f
Paint 3D - Painting software by Microsoft SGtna AN UnbE IO

=

kavitha passport
paint brush

=

desktop
paint 3d app

=

desktop computer
paint app

|

desktop 1
Websites (2)

|

5_TIME TABLE
Documents (8+)

|

Golden rules 2

Windows desktop

£ paint i e e ﬁ G @

Selecting Drawings
I.  Using the Rectangular Selection Tool
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Paste

Clipboard

View

¥ Q Bruihes

Selection shapes

Rectangular selection

i Eree-form selection

Selection options

Select all

Transparent selection

Nn/OOO0&A
NG OOD At -
O+ A&0p0”-

Shapes
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Using the Free-Form Selection Tool

o9

= | Untitled - Paint

Hame View

Clipboard Selection shapes

i| Rectangular selection

i ™ Free-form selection

Selection options

id; | Select all

Transparent selection

[z

/O E@EA-L
Ao at|
C+ax000-

Shapes

¥ II”
m
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3. Cut and Paste a Picture

4. Copy and Paste a Picture

Page 9 of 14



0o
0
0o-4

9

5. Using a Color Picker Tool

7oA
F 2 Q

Toole
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Using Undo Command

ol | [/ ® @ = | Untitled - Paint |

Home View

oo

Y 4

Using Magnifier Tool
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I} 9

= | Untitled - Paint

Home
Paste
Clipboard

Select

View

Image

=i [ Resize
"l Rotate ~

7l A (’j

4 /0 Q Brushes

Tools

SN/ OOO&A
NOCOOD QN -
O <+ ek 0g

Shapes

~y| =

8. Flipping the Image

=Fon
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Delhi Public School, Gandhinagar

L.2 Hardware and Software

Class- 111 Computer Sample Notebook (July’25)
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=

* ASSESSMENT

TIME

Section-l

A Fill in the blanks.
1. All the physical parts of a computer that you can see, touch and
feel are called hardware.

2. The scanner

digital data format.

3. Apen driveis mostly used to transfer data from one computer

to another.

4 Microsoft Windows .
: IS an operating system.

Conceptual Understanding

converts printed data or images from paper to

Page 10f6
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1

B Write (T) for true or (F) for false statements.

I. A computer uses an output device to show the result. T
2. A webcam is an input device. o
3. A hard disk stores data permanently. T y
4. Application software are used to control the functionality -3
of a computer. B
Page No. 26
C  Multiple Choice Questions
| Which of the following is not an input device?
(a) CPU ({ (b) Mouse C
(c) Scanncr {J (d) Keyboard { ’
2. Which of the following controls the overall activities of a computer
(a) Notepad O (b) Operating System
(¢) Paint (3 (d) MS Word C
3. Which of the following is an operating system?
(a) Notepad / 7 (b) Tux Paint O
: Paint
(¢) Windows f\( (d) | O
ter is an example of
4. The game you play on @ compt
O (b) Software
(a) llardwarc. (d) Operating System 0
(¢) Input device O
Page No. 26

D. Answer the following.

1. Whati

s the use of a processing device?

Ans. A device that is used to process the input data and produce the result is called the
Processing device. Eg: CPU
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2. What is a software?

Ans. Software is a set of instructions that tells the computer what to do. It is also called
a computer program.

3.  What is an application software? Mention any two examples.
Ans. Application software is a set of one or more programs used to accomplish
a specific task. For example:- MS Paint, Tux Paint.

4.  What is a system software? Mention any two examples.
Ans. System software controls the overall functioning of computer.
For example:- Microsoft window, Apple Mac OS

Page No. 27

E Write down whether the following are hardware or software.

Components Hardware/Software
1. Operating System Software
2. Paint Software
| 3. Notepad Software
/ 4. Microphone Hardware
5. Mouse Hardware
Page No. 27

F = Unscramble the following input and output devices.

@ RMNIOTO (m[on[1 [T [o]r
® HPHDENAOE q@@_@g@g
@ CSNANRE  [sfc]a[n]N[E]R
d EKSAPESR @IEEEE R (s]
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Application Based Questions

1. Sai is writing an essay using the word processor on a computer in the school. She
wants to take the essay home to work on it. But the computer does not have a
CD/DVD drive. Suggest to her the device that she can use for this purpose.

Ans. Pendrive

2. Write the name of the input or output device that you will use in the situations given

below.

Ans. (@) To record a song in your own voice Microphone
(b) To type a letter Keyboard
(c) To select a file on the screen Mouse
(d) To get a hard copy of your typed letter Printer
(e) To play music at a birthday party Speakers

CBE Based Questions

1. Which of the following are types of Software?
(a) System (b) Application (c) Both (a) and (b) (d) None

2. Which of the following is not an Operating System?
(a) Windows (b) Linux (c) 10S (d) MS Word

3. Which of the following is Application Software?
(a) Tux Paint (b) WordPad (c) Paint (d) All of the above

4. Which of the following is a set of Instructions?
(a) Program (b) Software  (c) Both (a) and (b) (d) None

5. Ahard disk is the secondary storage device of a computer. (True or False) True

6. ACD s fixed in the CPU. (True or False) False

7. A DVDis used to store videos and movies. (True or False) True

Page 4 of 6




10.

11.

12.

13.

14.

A pen drive is connected to the computer through a USB port.
(True or False)

The output that is printed on a paper is called a hard copy.

Headphones usually have an attached Microphone.

Storage Devices are used to store data on the computer.

A CD/DVD is a circular-shaped storage device.

True

Identify and Mark the below given pictures as Hardware (H) and Software (S).

EH & =

G Google
S

Identify and circle the storage devices.
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15. Write the full forms for the following.
A] CPU:- Central Processing Unit
B] CD:- Compact Disk
C] DVD:- Digital Versatile Disk
D] OS:- Operating System
E] ALU:- Arithmetic Logic Unit

16. Classify the following into system software and application software.
[ Mac OS,Scratch Jr., Linux, Tux Paint, MS Paint, Microsoft Windows, iOS, Android,

Word ]
Ans:
System Software Application Software
Mac OS Scratch Jr.
Linux Tux Paint
Microsoft Windows Word
i0S Tux Paint
Android MS Paint

Page 6 of 6




Delhi Public School, Gandhinagar

Class- 111
Computer Sample Notebook
(Month: May-June: 2024-25)

L.5 Using Windows OS

Page No. 64

,\/'\_/\_I
NS

SN
NS N

Given below s st O applcation and system software. Put them .

the correct bucket o |
 Windos,MS- Word,Linux Android, Unix, Paint, Tux Paint, Scratchi
| Application Software
? «
é i | (: | — 4
- Microsoft Windows MS Word
Android Paint
Linux Tux Paint |
Unix SoratchJR |
\—-/ v ’.:’
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¥ TIME

Section-i

)

R L

The Operating System is the most important software that runs
on a computer.

P

2. The Windows

operating system provides a Graphical User

i
Interface. \
3. The Desktop is the main screen of the Windows operating \.
system. \
4. Taskbar

is the long horizontal bar present at the bottom
of the Windows desktop.

9 - Multiple choice questions.
1. Windows is the product of

(a) Infosys {:} (b) Intel
(c) Microsoft g (d) CPU

2. GUI stands for

(a) Graphic Unique Interface

(¢) Graphical User Interface
(d) Graphic Used ID

O

Q|
| O

(b) Graphical Universal Interface %
O
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3. Which of the following holds the clock and other options on th '

desktop?

(a) Icon {::} (b) Taskbar g

(c) Wallpaper {1’:} (d) Screen-saver 0
4. Which of the following is used to see the programs or files in a

computer?

(a) Personalize {:} (b) Desktop {:}

(c) Wallpaper C} (d) Start menu g

‘PageNo.72
C  Write (T) for true or (F) for f:;;e statements. N
- — z-l-J—+l-:—l—“—l—#—hé

|, An operating system is a system software. @
stem loads first, when computer starts.

7. An operating Sy @
3. The desktop is the main screen of the computer @

4 Linux is an application program @
5. An icon represents ﬁleﬁlder or program,

1.  What is an operating system?
Ans.  An operating system is a software loaded into the computer which controls and
manages all the operations of the computer.
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2. Differentiate between Command-Line Interface and Graphical User Interface.
Ans. Command line Interface Graphical User Interface
())The CUI allows the user to interact with (i) GUI provides a graphical interface
the computer system by typing commands using, icons, menus and images.
using the keyboard.
(i1) Eg: DOS (Disk Operating System) and (i1) Eg: Microsoft Windows, Linux,
UNIX. Mac OS.
3.  What are Icons?
Ans. |cons are the small pictures that represent as application, a file or a folder on the
desktop. For example : This PC, Recycle Bin and Network etc.
4.  List any two activities that you can do using the start menu.
Ans.  (a) View a list of all programs installed on a computer.
(b) Open the ‘File Explorer’ to navigate files and folders.
Page No. 73

Application Based Questions

1.

AnS.

ADNS.

Samayra wants to see all the open applications. Suggest her which option to use to
view the opened application.

She can use Task View Button to shows/view all open applications.

Shavy wants to write all the installed applications on her computer. But she is unable
to see all the installed applications on the computer. Help her in completing her task.

She can Click on Start button to view all the programs installed on the computer.
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i Thrs

1. Perform the tasks given below.
Note down the answers in your notebook.

Task 1: Observe the taskbar of your desktop. Note the name of
opened programs if any.

Task 2: Click on the Start button on the taskbar.

Task 3: Open any two applications.

. Y
Task 4: Observe the taskbar again. Note the name of o
programs. Peney
Task 5: Click the Task View icon and check if all Open Wind
are visible on the desktop. 1oy,
To be done in the computer lab practically.
CBE Based Questions
Which of the following is not an Operating System?
(@) Ubuntu (b) Linux (c) Microsoft (d) Windows
Which of the following is an example of a CLI operating system?
(a) DOS (b) Unix (c) Windows (d) Both (a) and (b)

Which of the following are versions of Windows?
(@ Windows 7 (b) Windows 11 (c) Windows 10  (d) All of the above

Which of the following are common icons on the Desktop?
(a) Network (b) Recycle Bin (c) This PC (d) All of the above

A computer cannot perform any task without an Operating System. (True or False)
True
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10.
11.

12.

13.

The CLI-based operating systems are easier to use when compared to GUIs

(True or False) False
A taskbar is a long horizontal bar seen at the bottom of the Windows desktop.
(True or False) True
The Network icon checks if you are connected to a network. (True or False) True

Operating System controls and manages all operations of the Computer.

The OS allows to interact with the computer by providing a Graphical Platform.

A Command-Line User Interface (CLI) is a text-based interface.

The Start button is used to display the Start menu.

Label the circles given below with numbers 1, 2, 3, 4 and 5 by carefully
matching definition for the marked parts of Windows Desktop.

1 - Small pictures that represent an application, a file or a
folder.(Icons)

2 - The long horizontal bar seen at the bottom of the windows
desktop.(Taskbar)
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3 - This button is used to display the start menu. (Start Button)

4 - Digital image or photo used as background on the screen of the computer.
(Desktop Background / Wallpaper)
5 - Shows the current time and date.(clock)

AIlL: Practical

1. Introducing the students to Command Line Interface (CLI)
e Steps to invoke a CLI:

I. Windows key + R to start a cmd prompt

ii. Type ‘cmd’ in the screen shown below

Run >

. Type the name of a program, folder, document, or Internet
— resource, and Windows will open it for you.

Open: -

Cancel Browse...

ili.  Press OK to see the Command Line Window as shown below

n 18.8.19645.40846]

. All rights reserwved.

2. Introducing students to Graphical User Interface (GUI)- Window 10

I. Introduction to Boot Screen of windows.
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Starting Windows

ii. Introduction to the Desktop Screen.

Defmo News

- 1 2045
& P Typehere to search Qo & e P c e @ E‘ 3 32°C Smoke A & M 7 @) ENG 22.03-2004 o
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iv.

Introduction to the components of windows
e Desktop

Notification Area

Icons

Taskbar

Start Button

[ Desktop bg;kg rou nT:IJ]

By o © B

'w Taskbar WwWindows 10 desktop

Identifying the common icons on the Desktop screen like
« Recycle Bin
o Network
e ThisPC

Identifying the components of a Taskbar:
I. Start Button

i, Task view

ii.  Program tab

iv.  clock

- L Type here to search Hﬁ (o] I:II e - i ﬁ Q ﬁ] J’th*ﬁﬁnﬁf :
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Delhi Public School, Gandhinagar
Class- 111

Computer Sample Notebook (Apr’25)
L.1 The Computer System
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dentify, which are the parts of the computer and circle them.
- Rat PUC Board

Blackboard Phone
Cat Cupboard Cooker Pen

X ASSESSMENT
ﬁ- TIME
Section-|

A Fill in the blanks.
-~

I

A computer needs _instructions to work.

Input-Process-Output (IPO
2. The computer system works on the © pcys:le_)

3. The CPU works on the input given by the user.

4. The result of the processing is called __output

Page 1 of 5



PageNo.24
(3 Multiple Choice Questions.
7— 1. What is the use of a smartwatch?
(a) It is used to browse the internet
(b) It is used to make and receive calls

(c) It is used to listen music

(d) All of these

2. The result of the processing is called the
(a) CPU {7y (b) Input
(c) Output {g (d) Process

OO

|
PageNo.15
3, are small computers that you can carry with you t0
other places easily.

(a) Laptop {;’: (b) Desktop {"’“3

(c) Tablet O (d) Both a & ¢ @(

4, A is a computer device that can be held in your hands.

(a) CPU {::3 (b) Desktop {:‘3
(©) Tablt & @ Lapop O

Page 2 of 5



C Write (T) for true or (F) for false statements.

© 1. Smartwatch can also be used to browse the internet. i—

= 2. Computers cannot work for many hours. R
= 3. A computer can store a large amount of data. _'}__
© 4. A computer never makes mistakes. _'?_'___
© 5. The result of a processing is called output. '?'T

AnS,

AnS.

Ans.

AnS.

Answer the following questions:
Name any two input devices.
Keyboard, Mouse, Scanner are the various input devices.

Name any three types of computers.

Desktop Computer, Laptop Computer, Tablet, Smartphone, Smartwatch are the three
types of computers.

What is the full form of IPO?
IPO-Input-Process-Output is the full form of IPO.

Write any two advantages of computers.
a. High Speed: A computer is a very fast machine.

b. Multitasking: A computer can do many tasks at the same time.

Page 3 of 5



section-ll

@ Application Based Questions

1. Mansi is going on a trip with her family._She wants to keep in
touch with her friends and teachers. Which device she.should
carry to keep in touch with her friends and do study online?

Ans. She has to take her laptop and smartphone with her to keep in touch with her friends and

teacher and to study online.

2. Write the Input, Process, and Output cycle for any real-life
application used in the everyday task at home.

Ans. Input - Dialing the number.
Process- Connecting the number.
Output — Talking to your friend.

[ 3 . F

3{‘3‘;] Project Work
Create a chart on the “Various Types of Computers” using pictures. And
paste it on the wall of your classroom.

To be done once informed in the class by the teacher.
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10.

11.

12.

13.

14.

Which of the following are the advantages of computers?
(a) Versatile (b) Multitasking  (c) High Speed (d) All of the above

Which of the following is not an input device?
(a) Scanner (b) Printer (c) Monitor (d) Both (b) and (c)

Which of the following is required by a computer to perform a task?
(a) Output (b) Input (c) None (d) Both (a) and (b)

Desktop computers are designed to carry anywhere. (True or False) False
You can work with a Laptop without electricity. (True or False) True

A Tablet is bigger than a Laptop in size. (True or False) False

The result of the processing is called the Output. (True or False) True

A computer is made up of many different parts.

A computer accepts data, processes it and then gives the result.

Input can be given with the help of input devices.

The CPU works on the input given by the user.

Data and instructions given to the computer are called Input.

IPO cycle is also known as IPO+S. The S stands for storage as a computer also stores
the output for future use in its storage device(hard disk).

Computer wastes are harmful to the environment.
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Delhi Public School, Gandhinagar’
Class- 111
Computer Sample Notebook -APRIL 2025-26
L.1 The Computer System
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dentify, which are the parts of the computer and circle them.

Key . Rat PUC
Keyboard Blackboard Phone
Cat Cupboard Cooker Pen

Board

. ASSESSMENT

ﬁ TIME

Section-I

A, Fill in the blanks. Conceptual Understanding
-_—

instructions to work.
Input-Process-Output (Ii:’O)

The computer system works on the cycle.

A computer needs

works on the input given by the user.
output

The CPU
The result of the processing is called

Page 1 of 5



'[3) Multiple Choice Questions.
: 1. What is the use of a smartwatch?
(a) It is used to browse the internet
(b) It is used to make and receive calls

(c) It is used to listen music

() All of these J
2. The result of the processing is called the

(a) CPU {3 (b) Input )

(c) Output {g (d) Process C)

|
3, are small computers that you can carry with you t0
other places easily.

(a) Laptop C} (b) Desktop Q

(c) Tablet 0 (d) Both a & ¢ @’

4, A is a computer device that can be held in your hands.

(a) CPU (b) Desktop ()

(c) Tablet @/ () Laptop 0
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C Write (T) for true or (F) for false statements.

@ 1. Smartwatch can also be used to browse the internet. i

© 2. Computers cannot work for many hours. R
= 3. A computer can store a large amount of data. _}_
© 4. A computer never makes mistakes. i_
© 5. The result of a processing is called output. %

D. Answer the following questions:
1. Name any two input devices.
Ans. Keyboard, Mouse, Scanner are the various input devices.

2. Name any three types of computers.

Ans. Desktop Computer, Laptop Computer, Tablet, Smartphone, Smartwatch are the three
types of computers.

3. What is the full form of IPO?
Ans. Input-Process-Output is the full form of IPO.

4. Write any two advantages of computers.
Ans. & High Speed: A computer is a very fast machine.

b. Multitasking: A computer can do many tasks at the same time.
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Section-ll

@ Application Based Questions

1. Mansi is going on a trip with her family._She wants to keep in
touch with her friends and teachers. Which device she ‘should
carry to keep in touch with her friends and do study online?

Ans. She has to take her laptop and smartphone with her to keep in touch with her friends and
teacher and to study online.

2. Write the Input, Process, and Output cycle for any real-life
application used in the everyday task at home.

Ans. Input — Dialing the number.

Process- Connecting the number.
Output — Talking to your friend.

' H . &
.@ Project Work

Create a chart on the “Various Types of Computers” using pictures. And
paste it on the wall of your classroom.

To be done once informed in the class by the teacher.
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1. Which of the following are the advantages of computers?
(a) Versatile  (b) Multitasking (c) High Speed (d) All of the above

2. Which of the following is not an input device?
(a) Scanner (b) Printer (c) Monitor (d) Both (b) and (c)

3. Which of the following is required by a computer to perform a task?
(a) Output (b) Input (c) None (d) Both (a) and (b)

4. Desktop computers are designed to carry anywhere. (True or False) False
5. You can work with a Laptop without electricity. (True or False) True

6. A Tablet is bigger than a Laptop in size. (True or False) False

7. The result of the processing is called the Output. (True or False) True

8. A computer is made up of many different parts.

9. A computer accepts data, processes it and then gives the result.

10. Input can be given with the help of input devices.

11. The CPU works on the input given by the user.

12. Data and instructions given to the computer are called Input.

13. PO cycle is also known as IPO+S. The S stands for storage as a computer also stores
the output for future use in its storage device(hard disk).

14. Computer wastes are harmful to the environment.
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